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IPABHJIA BHYTPEHHET'O TPY1OBOT'O PACIIPAJIKA
Ouinm»

Hacrosimue [pasusia onpesnensiior Bryrpennuii tpyosoii pacnopsnok B OO0 «Apromikona
Oununy. MOPsIOK NpreMa Ha paGoTy U yBOIbHeHHS pabOTHHKOB, OCHOBHBIE 005S3aHHOCTH
PabOTHHKOB M &/IMHHHCTPAIMH, PEKHM Pab0uero BPEMEHH, a TAkKe MEPhI TIOOIIPEHHS U
OTBETCTBEHHOCTH 33 HAPYLICHUE TPYOBOH JUCLUILIHHL,

1. IIpnem Ha pabory

1.1. Ipuem na paboty B OO0 «Aprouikona ®@unun», IPOU3BOAUTCS HA OCHOBAHHH
3aKJIFOYEHHOTO TPYAOROTO I0TOBOPA.

1.2. I1pu npueme na paboTy aaMHHUCTpaIHs 00s3aHa MOTPEGOBATE OT MOCTYIIAKIIETO:

— NIPE/IBSABICHAA 1ACNIOPTa, YAOCTORCPAIONICTO JTHUHOCTD,

— NPEAOCTABJICHUS TPYIOBOH KHUKKH, 0QOPMICHHOHN B YCTAHOBJICHHOM MOPSIKE,

— CTPAXOBOI'0 CBUAETE/IBCTBA I'OCYJAPCTBEHHOIO IIEHCHOHHOT'O CTPAaXOBAHHUS,

— JOKYMEHTOB BOMHCKOI'0 yUeTa — Ui BOCHHOOOA3aHHBIX U JIHI, TIOUICKAIMX MPU3LIBY Ha
BOGHHYIO ClyKOY;

— JMIUIOMA HJIA HHOI'O JIOKYMEHTA O MOJLy4eHHOM 00pa30BaHHU UM JOKYMEHTA,
HOITBEPKAAIOILETO ClIELMATIBHOCTD WM KBATH(HKALHIO.

IIprem Ha paboTy 0e3 yKka3aHHBIX JOKYMEHTOB He nmpousBoauTcs. [lpuem na paGorty
oopMmIseTes MPHKA30M (paciopsHKeHUeM ) IMPEKTopa, H3/IaHHBIM HA OCHOBAHKH 3aKTIOUEHHOTO
TPYIOBOI'0 JI0r0BOPa, KOTOPbI 00bABISETCS paGOTHHKY I10]1 PACIIMCKY B TPEX/IHEBHbII CPOK €O
IHA II0/inMcanus Tpyaosoro goroeopa. [Ipu npueme na padboty paboTHUKY MOKET ObITH
YCTaHOBJICHO UCTIBITAHUE TIPOJOIDKHTELHOCTRIO HE OoJIee 3 MecsIe.

1.3. Ilpu noctymieHuy pabOTHIKA HA pabOTy MIIK EPEBO/IC €T0 B YCTAHOBIEHHOM HOPSIKE HA
APYIYIO padoTy AMUHHCTpaLMs 00s13ana:

— 03HAaKOMUTH PabOTHHKA ¢ NOPY4EHHOH paboTOH, yCIOBUAME U OILUIATOH TPY/A, PA3bICHHTD
pabOTHHKY €ro IpaBa v 00s3aHHOCTH;

— O3HAKOMUTH ¢ NPABUJIAMU BHYTPEHHEr0 TPYI0BOI0 Pacnopsjika;

— NPOBECTH UHCTPYKTAK 110 TEXHUKE O€30I1aCHOCTH, NIPOU3BOJACTBEHHOH CAHUTAPHH,
HoXapHoi 6e3011aCHOCTH U OXPaHe Tpya:

— Pa3BACHUTEL 00A3aHHOCTD 110 COXPAHEHUIO CBEJICHUH, COCTARIISIONIMX KOMMEPUCCKYHO HIIH
cnyxkeOHYyI0 TaliHy, OTBETCTBEHHOCTE 3a €€ pasrialicHue.

1.4. TlpekpatneHue TpyJ0BOIO JOrOBOPaA MPOU3BOUTCS TOJILKO 10 OCHOBAHHUAM,
IPe/lyCMOTPEHHBIM TPYIOBBIM 3aKOHOIATENILCTBOM PD.

PaboTHHK nMeeT NpaBo pacTOPrHyTh TPYJIOBOIL JIOrOBOP, Mpeynpe/uB 00 3ToM
aJIMHHHCTPAIMIO B ITMCBMCHHOM (hopMme 3a jiBe Hesten. [lo uerevennu ykasanHoro cpoka
rpeaynpesxierus 00 yBoabHeHHH pabOTHHK BIIpaBe 1pekpaTuTs padoTy, a aAMUHUCTpALUs
ofs3ana BuLIATH €My TPY/I0BYIO KHHAKKY ¢ BHECCHHOH B Hee 3aMUChbIo 00 yBOJIBHEHHH, JIPYIHe
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JMOKYMEHTBI, CBS3aHHbIC ¢ pabOTOH, MO0 NHCEMEHHOMY 3a8BJICHHUIO pabOTHUKA U IPOU3BECTH €
HHM OKOHYaTelIbHbIH pacyer. Ilpekpaienne TpyaoBoro gorosopa oGopMIiIseTes HPUKA3OM 110
apeanpusTiio. Io cornamennto Mex 1y pabOTHAKOM W aAMHHHCTPALMEH TPYI0BOM J0T0OBOP
MOXET ObITh PaCTOPrHYT H JI0 HCTCYEHUS CPOKA TIPEIYTIPEXKICHUS 00 YBOILHEHMH. 3aIicH B
TPYAOBYIO KHWXKY O MPUYMHAX NPEKPALICHUS TPYI0BOIO JOrOBOPA JOIKHbI IPOH3BOJIUTLCA B
TOYHOM COOTBeTCTBUH ¢ popmynuposkamu Tpyuosoro kozexkca PO unu uHoro denepansHoro
3aKOHa M CO CCBUTKOM HAa COOTBETCTBYIONIHE CTAaThIO, NYHKT TpyaoBoro kojekca PM unu uuoro
(enepaTbHOTO 3aKOHA.

J{HEM YBOJILHEHUS CUMTACTCS TOCTEAHIH JAeHDb PAaGOTHL.

2. OcuoBHBIC O0S3aHHOCTH PAOOTHAKOB

2.1.Paboruuku OO0 «Apromkona Ouiuny 06s3aubL:

— I0OPOCOBECTHO BBIIOIHATE CBOM TPY,10BbIe 0053aHHOCTH, COBJIIOAATH TPYAOBYIO
JUCHHUIUIAHY, CBOCBPEMEHHO H TOYHO HUCTTOJHSTH PACTIOPSHKEHUS /IMAHUCTPALIHH |
HENOCPEACTBEHHOI'O PYKOBOAUTEI IS, UCIIOJIL30BATh BCE pabouee BpeMs I IPOU3BOAUTEIBHOTO
TPYJia, BO3ICPKUBATELCS OT ACHCTBUI, MEIIAIOMHMX JIPYrUM PabOTHUKAM BBIIIOIHATD HX
TPY/I0BbIE 00S3aHHOCTH;

— Ka4€CTBCHHO W B CPOK BBIMOIHITH IPOH3BOICTBCHHBIC 3a/IaHUS U TOPYYEHUS,

— cobunrojiath TpeboBaHUs 110 OXpaHe TPY/ia, TeEXHUKE 6E30MaCHOCTH, TIPOH3BOICTBEHHON
CaHHUTAPUU, TMITHEHE TPY/1a U IIPOTUBOLIOKAPHOM oXpaHe;

— coJiepaTh CBOe pabouee MecTo, 000py/I0BaHHE U MPHCIIOCOOIICHHS 1 TIepeIaBaTh
cMeHsoIeMy padOTHHKY B MOPSJIKE, YHCTOTE U HCTIPABHOM COCTOSHIH, a TAKIKE COONMIOAaTh
YUCTOTY B OTJIENE ¥ HA TEPPUTOPHU IIPEJUTPUSTHSE; COOMI0NATh YCTAHOBIECHHBIN MOPAIOK
XPaHeHUs! MaTepHAIbLIBIX LIEHHOCTEN U JOKYMEHTOB;

— BepeKHO OTHOCUTHCS K MMYLIECTBY padOTOaTe s ¥ APYTUX PpadOTHHKOB,

— HE pasriiamarb OXpaHsaeMylo 3aKOHOM TalHy (rocyJapCTBEHHYIO, KOMMEPUECKYIO,
CIyKeOHYIO B MHYIO), CTABIIYIO H3BECTHOH PAOOTHHKY B CBSI3H ¢ HCTIONHEHUEM UM TPYIOBBIX
00513aHHOCTEH.

2.2. Kpyr 00s3aHHOCTEH, KOTOPBIC BLINO/IHAET PAOOTHUK 110 CROCH CIICIHATLHOCTH,
KBIH(HKALMH, JIOTDKHOCTH, ONPE/ICIIACTCS TPY/IORBIM JIOTOBOPOM, JIOTKHOCTHOH HHCTPYKIIHEH.

3. OcHoBHBIC 0043aHHOCTH AIMUHUCTPAIIUN

3.1. Apvunnctpanus OO0 «Aproukona @unun» obg3ana:

— COOJIIOJIATh TPY/I0BOE 3aKOHO/IaTEIIBCTRO;

— NIPEJIOCTaBUTh pabOTHUKY paboTy, 00YCIOBICHHYIO TPYIOBbIM JIOTOBOPOM;

— olecneyuTh 0€30MaCHOCTh TPY/IA U YCJIOBHS, OTBEHAIOUe TPeOOBAHUSM OXPaHbl H THTHEHbI
Tpysa;

— obecneunTh paboTHHKA 000PYIOBAHUEM, HHCTPYMEHTAMH, TEXHUUECKOH NOKYMCHTAIMEH 0
MHBIMHU CPeJICTBAMH, HEOOXOIMMBIMH ISt UCIIOJIHCHHUS UM TPY/IOBBIX 00s3aHHOCTE!;

— BBIIUIAYUBATE B [IOJTHOM pa3Mepe IPUYHTAIONIYIOCs paboTHUKY 3apaloTHYIO IUIATY B CPOKH,
YCTAHOBJICHHbIE TPY/IOBBIM 3aKOHOIATENBCTBOM, KOJJIGKTHBHBIM JIOTOBOPOM, TIPABHIAMH
BHYTPEHHETO TPY/IOBOTO PACIIOPS/IKA, TPYIOBBIMH JIOIOBOPAMH;

— ¢nocofeTBOBaTh PAabOTHHKAM B MOBBILIIEHUN HMU CBOEH KBasi(HUKaluy,
COBEPINCHCTBOBAHIH NMPO(ECCHOHANLHBIX HABBLIKOB.

3.2. AIMHHHCTPALHS CTPEMUTCS K CO3JIAHUIO BLICOKOTTPO(ECCHOHATBLHOTO PaboTOCTIOCOOHOTO
KOJIICKTHRA. PA3BUTHIO KOPNOPATHBHBIX OTHOLICHHI BHYTPH T1PE/INPUATHS, TTOBBIICHUIO
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3aMHTCPECOBAHHOCTH cpe/ii pabOTHUKOB B PA3BUTHH H YKPCTIICHUHM JICHTCIIbHOCTH
HPEJPHSTHSL

4. PaGouee Bpemst 1 Bpemst OT/IbIXa

4.1. B coorserctBum ¢ aeiicreyomum 3akonoarensctBoM B OO0 «Apromikoia Ouinny,
YCTaHABIHBACTCS LIECTHAHEBHAS pabouas Hemend. [[poomKuTensHOCTh pabovero BpeMeHH!
cocTapisieT He Oonee 40 yacoB B HeJleIO.

I'padpui paGoTLL, ONpeIe/ISIOUIHMIi HAUAIO eXKeIHeBHOM paboThl, BpeMs 00eICHHCTO TIepepbiBa 1
oKoHYaHue padouero JiHs, yeraHapIuBaeTes /s pabOTHHKOB MPEAIIPUATHS C YICTOM
IPON3BO/ICTBEHHOH JCATETLHOCTH, YTBEPXKIACTCS aIMHHUCTPAIUCH.

[Ipoa0IBKHTENBHOCTE PAOOYETO JAHS WK CMEHBI, HEIIOCPEACTBEHHO MPEAIIECTBYIOINX
HepadoueMy NPa3/IHUUHOMY JHIO, YMEHBIIASTCS HA OJIMH Yac.

4.2. Pabora na IpeanpUsaTHA He IIPOU3BOJIHTCS B IPA3IIHUYHBIC [THH, YCTAHOBJ/ICHHBIC TPYIOBbIM
3aKOHO1AaTCIIbCTBOM.

le’[ COBIIAJICHHU BBIXOAHOTO U ITPa3siHUYHOTO JTHEH [ICPCHOC BBIXOIHOTO JAHA OCYIICCTBIIACTCS
B COOTBCTCTBHUHU C TPY/IOBBIM 3aKOHOIATCIILCTBOM.

4.3. Ouepe/IHOCTb MPEIOCTABIICHNS OTIYCKOB YCTaHABIMBACTCA a/IMHHHCTPAIIMCH C YUESTOM
NPOM3BOJICTBEHHON HEOOXO/MMOCTH M ITOKeTaHUH pabOTHUKOB.

[1po10/DKUTENILHOCTD ©XKEroAHOI0 OIIAUMBAEMOro OTILyCKa ISl BCeX pabOTHUKOB COIJIACHO
JeHCTBYIONIEMY 3aKOHO/IATENBCTBY YCTAHABIHBACTCS He MeHee 28 kaneH1apHbIX aHei. Ilo
COTJIACOBAHMIO C a/IMUHACTpAIHCH pabOTHUKY MOKET OBITh NPEIOCTABIICH JONOTHHTEIbHBIH
otnyck 6e3 coxpaHeHus 3apaboTHOM NIaThl.

5. Hoowpenus

5.1. 3a 06paz1oBOE BBIIOIHEHHE TPYJIOBBIX 0083aHHOCTEH, NOBBLIIECHAE IIPOH3BOAHTEILHOCTH
TPY/a, YJIY4HICHHE Ka4eCTBA IPOAYKINH, NPOJOIIKNTCIBHYIO U 6e3ynpeunyro paboTy i IpyTHe
yCHexXu B TPYJIC MPUMEHSAIOTCH CICAYIOIIAC MEPbI MOOUIPCHUS pabOTHHKOB:

—o0Obsasienue 0Jaro1apHoCcTH;

—BblJaya IpeMHu;

—Harpax/IeH1e IICHHBIM ITO/IAPKOM;

—3anecenue B Knury noyera, Ha Jlocky noyera.

[Toompenns 0OBABIAIOTCS IIPUKA3OM, JOBOJATCH JIO CBEICHUSA BCErO KOJUICKTHBA U 3aHOCATCS B
TPYHOBYIO KHUKKY paboTunka.

6. OTBETCTREHHOCTD 38 HAPYLIEHHE TPY/OBOH JUCHHILIAHDI

6.1. Hapymenue Tpy10BOH JAMCUMIIIMHEI, T.8, HEUCIIOJIHEHHE WM HeHATISKALICEe HCTIOTHEHHE
110 BUHE PabOTHUKA BO3JIOKEHHBIX HA HETO TPY/IOBBIX 00s3aHHOCTEH, BiledeT 3a CoO0H
TIpUMEHEHHE Mep JMCIHITMHAPHOTO MM 0OIIECTBCHHOTO BO3CHCTBYS, @ TAKKE IPUMEHEHHE
WHBIX MEp. 1IPEIYCMOTPEHHEIX JIEHCTBYIONUM 3aKOHOIATCIILCTBOM.

6.2. 3a napymenue Tpy/L10BOil AMCHHITIHHEI QJIMHHACTPALIS NMPUMEHSET CIIeAYIOIIHE
JIACIMAITIMHAPHDBIE B3LICKAHHA:

—3aMEYAHHEC!

—BBII'OBOD;

—VBOJIbHEHHE 110 COOTBETCTBYIOIIMM OCHOBAHUSAM.

VBOJIBHEHHE B KAUECTBE JIHCIMITTHHAPHOTO B3LICKAHUS MOKET ObITH MPUMEHEHO 32
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HEOAHOKPATHOC HEHCITOJIHEHHE PAOOTHUKOM De3 YBOKUTEILHBIX IPUUNH TPYILOBBIX
ofs3annoCTEld, ecii o uMeeT JIMCUMILIMHAPHOE B3LICKAHHUE.

6.3. lIHClllll[J'lHllaprle B3bICKAHMWA LIPUMEHAKOTCS PYKOBOAUTEIEM HPEANTPUAATHSA.
A,IIMI[HHCTpHIlHH UMECT IIPaBO BMECTO HAJTOXKCHU QUCIIATININHAPHOTO B3bICKAHUS NCPEAATH
BOIIPOC O HAPYILICHHH pr}.lOBOﬁ AUCITHUIUIMHEI Ha paCCMOTPEHUC TPYAOBOI'0O KOJLJICKTHUBA.

6.4. Jlo HaNOXEHUs B3BICKAHUS OT HAPYIIHTENSL TPYA0OBOM AUCIMIUTHHBI IOJKHBI ObITH
3arpeGoBanbl OOBICHEHHS B NHCbMEHHOI dopme. B cinyyae oTkaza paboTHHKA 1aTh YKa3aHHOE
O0BACHEHUE COCTABIISETCS COOTBETCTBYIOIIUI AKT.

Orka3s paboTunka 1aTh 00BICHEHNS HE MOYXKET CIIYIKATh TPETATCTBUEM U1 IPHMECHCHHUS
B3BICKAHUS.

JIACUMITHHAPHOE B3BICKAHHE IPUMEHSETCS He M03/HEee 0(HOr0 MeCsilia co JHs 0OHapyKeHuUs
IIPOCTYIIKA, He cunTas Bpemenu Oone3Hu pabOTHHKA, TPeObIBaHKs €0 B OTIYCKE, a TaKXKe
BPEMEHH, HEOOX0IMMOr0 Ha YUeT MHCHHUS MPE/ICTABUTEIIBHOTO Oprana paboTHUKOB.
JIACUMIIIHHAPHOE B3bICKAHHE HE MOIKET OBITH IPHMEHEHO O3HEE IIECTH MECSLIEB CO JHS
COBEPLICHMS IIPOCTYIKA, @ 110 Pe3yJIbTaTaM PEBH3HHU, IIPOBEPKU (PHHAHCOBO-XO3IHCTBEHHON
AEATENbHOCTH WM ayIHTOPCKOM TIPOBEpKH — [103/IHEE JBYX JIeT CO JIHs ero cosepiuenus. B
YKa3aHHBIC CPOKH HE BKIIKOYACTCS BPEMS TIPOU3BO/ICTBA 10 YTOTOBHOMY J€y. 3a KaKAbIA
JUCLHIUIMHAPHBIA TPOCTYIIOK MOXKET ObITH NTPUMEHEHO TOJBKO OJHO TUCHHINIMHAPDHOE
B3BICKAHUE.

6.5. Ilpukas (pacnopsikenne) padoroaares 0 NPUMCHECHUH JTUCHUIIAHAPHOIO B3BICKaHHS
00BsIBIACTCS! PA0OTHHUKY T10/1 PACTTHCKY B TCYCHHE TPEX pabdodux AHEH co JHA ero u3aaHud. B
ciyyae 0TKaza paboTHHKA MOANHUCATh YKa3aHHbIH IpHKa3 (PaclopsAKEHHE) COCTABIAECTCS
COOTBETCTBYIOIHUIT aKT.

6.6. Eciin B Teuenye rojia co j(Hs IPUMEHEHHs AUCHMIUIMHAPHOIO B3bICKaHHs paOOTHUK He
Oyner noJIBepruyT HOBOMY JIMCIUILTHHAPHOMY B3BICKAHHIO, TO OH CYHTAETCH HE HMEIOIIHM
JMCIUIIMHAPHOrO B3bICKaHus. B Tedenue cpoka neicTBHS AUCIUILTHHAPHOTO B3BICKAHHS MEpEHI
MOOILPEHHsL., YKazaHHble B HacTosmux IIpasuiax, K paGoTHHKY HE IPUMEHSIOTCS.
PaboToareib 10 HCTEYEHUS IoJla CO JHS IIPUMEHEHUs TUCIHITIMHAPHOTO B3LICKAHUS HMEET
MpaBo CHSATH €ro ¢ paboTHYKA 10 COOCTBEHHON HHUIHATHRE, TPOCKOE CaAMOTO pabOTHHKA,
XOIATAHCTRY €ro HEMOCPEICTBEHHOTO PYKOBOIMTEIs MIIM IIPEICTABHTEIHHOTO Oprana

paboOTHHKOB.

6.7. C nipapuiaMy BHYTPEHHETO PACIOPSIKA TOIKHBL ObITh O3HAKOM/ICHDBI BCE PAOOTHHKH
npennpustid. PaboTHUKH 00s13aHb! B cBOEIT MOBCE/IHEBHOH padoTe cobi0AaTh MOPIIoK,
YCTaHOBJICHHBIH NTPaBUIIaMH.



